NOTICE TO APPLICANT:  Read the following instructions carefully before you complete the application!

GENERAL INSTRUCTIONS

The information you include in this application will be used to determine your qualifications for employment.  It is therefore important that you supply all information and material requested and that you answer all questions fully and accurately.  Failure to do so may cause a rejection of your application and a loss of employment opportunity.

A. In completing the application, please print clearly in your own handwriting.

B. All applications MUST BE NOTARIZED before filing.  Notarize page 9a.
C. All completed applications must be returned to the EAST PENNSBORO TOWNSHIP POLICE DEPARTMENT at 98 South Enola Drive, Enola, PA.  All applications must be filed on or before 4:00 P.M. Friday, May 1, 2009.
D. All completed applications must be accompanied by the following documents at the time of filing:  Photocopies are acceptable.

1. Birth or a baptismal certificate.

2. Military discharge and dd214 if ever a member of the armed forces (pgs. 1-4)
3. High school diploma or equivalency certificate.

4. Act 120 diploma and grade sheets as verification that you are eligible for certification by M.P.O.E.T.C..  For applicants presently attending such training, your diploma and grade sheets can be submitted when received.  Act 120 must be completed before time of employment.
5. If a naturalized citizen, submit proof of naturalization.

6. Appropriately executed “Authorization to Obtain Information” form which is incorporated with this application.  ORIGINAL MUST BE RETURNED.

7. College/High School transcripts.

E. Complete names, addresses AND telephone numbers for all former employers and personal references must be supplied.

F. Listing of residences in the past 10 years along with the names, addresses and contact information with whom you lived.

NOTE: Where possible, copies of the aforementioned documents (#’s 1,2,3,4,5) should be provided rather than the original.  Original documents which are submitted will be returned, upon request, after the selection process has been completed.

(An Equal Opportunity Employer)

